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Named staff and contacts 
 
 

 Designated Safeguarding Lead: Jason Brooks, Headteacher. Kirsty North, Head of   
Care and Intervention Team. 

 

 Deputy Designated Safeguarding Lead/s:  Chris Hoult, Deputy Head. Meloney Ison 
and Rob Cooper, Assistant Heads 

 

 Nominated Safeguarding Governor: Roger Ivens 
 

 Safeguarding and Improvement Unit contacts: 
 
 Safeguarding and Improvement Unit Service Manager (Acting): 
 Judith Jones 0116 3057411 
 LADO / Allegations: 
 Mark Goddard,  Karen Browne  0116 305 7597 
 Safeguarding Development Officers:  
 Inga Windley 0116 305 7317 
 Simon Genders 0116 305 7750  

 
First Response Children’s Duty (Priority 1 referrals) 
Telephone  0116 3050005 
Fax  0116 3050011 
Email  childrensduty@leics.gov.uk 
Address  First Response Children’s Duty 
   Room 100b 
   County Hall 
   Championship Way 
   Glenfield 
   LE3 8RF 
 
All other referrals 
http://lrsb.org.uk/childreport 
 
Early Help – Request for Services 
http://www.leics.gov.uk/index/children_families/early_help.htm 
 
Family Information Service: 0116 3056545, Email: family@leics.gov.uk 
 
Contact to learn outcome of referrals: 0116 3050005 
 
 

  

mailto:childrensduty@leics.gov.uk
http://lrsb.org.uk/childreport
http://www.leics.gov.uk/index/children_families/early_help.htm
mailto:family@leics.gov.uk
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1 Introduction 
 

1.1 Maplewell Hall School fully recognises the contribution it can make to protect children 
and support pupils in school. The aim of the policy is to safeguard and promote our 
pupils’ welfare, safety and health by fostering an honest, open, caring and supportive 
climate.  The pupils’ welfare and safety is of paramount importance. 

 
1.2 This policy is consistent with: 
 

 the legal duty to safeguard and promote the welfare of children, as described in 
section 175 of the Education Act 2002 [or section 157 of the Education Act 2002 
for independent schools and academies] and the Statutory guidance “Keeping 
children safe in education – Statutory guidance for schools and colleges”, July 
2015 and “Working Together to Safeguard Children”, 2015. 

 

 the Leicestershire and Rutland Local Safeguarding Children Board (LSCB) 
Procedures, which contain procedures and guidance for safeguarding children; 

 
1.3 There are four main elements to our Child Protection Policy: 
 

 Prevention (e.g. positive school atmosphere, teaching and pastoral support to 
pupils, safer recruitment procedures); 

 

 Protection (by following agreed procedures, ensuring staff are trained and 
supported to respond appropriately and sensitively to Child Protection concerns; 

 

 Support (to pupils and school staff and to children who may have been abused); 
 

 Working with parents (to ensure appropriate communications and actions are 
undertaken). 

 
This includes actions that protect pupils from: 
 

 Neglect 

 physical abuse  

 sexual abuse  

 emotional abuse  

 bullying, including online bullying and prejudice-based bullying  

 racist, disability and homophobic or transphobic abuse  

 gender-based violence/violence against women and girls  

 radicalisation and/or extremist behaviour  

 child sexual exploitation and trafficking  

 the impact of new technologies on sexual behaviour, for example ‘sexting’ and 
accessing pornography  

 teenage relationship abuse  

 substance misuse  

 issues that may be specific to a local area or population, for example gang 
activity and youth violence  

 domestic violence  

 female genital mutilation 

 forced marriage  
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 fabricated or induced illness 

 poor parenting, particularly in relation to babies and young children  

 other issues not listed here but that pose a risk to children, young people and 
vulnerable adults. 

 
At Maplewell we realise that this can relate to broader aspects of care and education, 
including: - 

 children’s and learners’ health and safety and well-being, including their 
mental health  

 meeting the needs of children who have special educational needs and/or 
disabilities   

 the use of reasonable force  

 meeting the needs of children and learners with medical conditions  

 providing first aid  

 educational visits  

 intimate care and emotional well-being   

 online safety and associated issues   

 appropriate arrangements to ensure children’s and learners’ security, taking 
into account the local context. 

 
1.4 This policy applies to all staff, governors and visitors to the school.  We recognise 

that child protection is the responsibility of all staff.  We will ensure that all parents 
and other working partners are aware of our child protection policy by mentioning it 
in our school prospectus, parent information packs, displaying appropriate 
information in our reception and on the school website and by raising awareness at 
meetings with parents. 

 
1.5 Extended school activities and Residence 
 

Maplewell has a residential facility for pupils at the School. The arrangements within 
this policy still apply along with all additional procedures that are in place during these 
hours. If there is a safeguarding concern during the evening/night the lead member 
of staff will contact the Headteacher/Head of Care in the first instance to be advised 
on the next steps. If they are unavailable another member of SLT should be 
contacted. The safeguarding of our pupils during our care is still paramount at all 
times of the day. 
 
Residence has an enhanced package to ensure safety of pupils is always paramount, 
due to the dynamics of the provision. Where the Governing Body provides services 
or activities directly under the supervision or management of school staff, the school’s 
arrangements for child protection will apply.  Where services or activities are provided 
separately by another body, the Governing Body will seek assurance in writing that 
the body concerned has appropriate policies and procedures in place to safeguard 
and protect children and there are arrangements to liaise with the school on these 
matters where appropriate.   

 
2 Safeguarding Commitment 
 
2.1 The school adopts an open and accepting attitude towards children as part of its 

responsibility for pastoral care.  Staff encourage children and parents to feel free to 
talk about any concerns and to see school as a safe place when there are difficulties.  
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Children’s worries and fears will be taken seriously and children are encouraged to 
seek help from members of staff. 

 
2.2 Our school will therefore: 
 

 Recognise that every pupil who attends Maplewell has a vulnerability due to their 
statemented educational needs and will support them in developing an 
understanding of staying safe and safe behaviours towards others; 
 

 Establish and maintain an ethos where pupils feel secure and are encouraged to 
talk, and are listened to; 

 

 Ensure that pupils know that there are adults in the school whom they can 
approach if they are worried or are in difficulty. They are able to identify these 
adults when asked and feel confident to discuss their concerns; 

 

 Ensure that pupils feel supported when reporting issues to help them feel safe 
and know who to talk to; 

 

 Include in the curriculum activities and opportunities for PSHE/Citizenship which 
equip children with the skills they need to stay safe from abuse (including online), 
and to know to whom they can turn for help. This has been developed further by 
implementing skills and knowledge around ‘Preparing for Adulthood’. It is 
imperative that our pupils understand how to stay safe and the risks that can be 
posed around them; 

 

 Ensure every effort is made to establish effective working relationships with 
parents and colleagues from other agencies; 

 

 Operate safer recruitment procedures and make sure that all appropriate checks 
are carried out on new staff and volunteers who will work with children, including 
identity, right to work, enhanced DBS criminal record and barred list (and 
overseas where needed), references, and prohibition from teaching. Ensure that 
this is monitored at all times in school and the Headteacher will follow county 
council procedures if a safer recruitment issue is identified in school. 

 
 Any concerns should be reported to the Headteacher directly in the first 

instance. 
 If the concern is unresolved it should be reported to the Chair of Governors. 
 If there are concerns that this is still unsatisfactory than the issue should be 

reported to the allegations manager at county hall highlighted at the start of 
this policy.  

 
It is important that staff reporting any concerns do so swiftly, confidentially and 
using this process. Staff will be advised that the situation has been dealt with. 

 

 Provide safeguarding training to all staff and regular updates to ensure that all 
adults are aware of Local, National and concerns that occur within local 
communities. All staff need to be clear on the procedures that are in place at 
Maplewell and outside of school; 
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 Ensure that detail records are kept of any concerns, that they are kept secure and 
dealt with in a timely order based on the procedures within this policy to keep the 
child(ren) away from harm; 

 

 Ensure that DSL’s complete regular safeguarding training and are aware of the 
procedures in place to report concerns to the correct agencies, communicate, 
when necessary, concerns to parent/carers and to support pupils when dealing 
with any issues raised; 

 

 Highlight and promote details to ensure pupils can access an independent aid 
during the school day or residence. Pupils will be provided with the relevant details 
in school and will have access to a telephone to make this contact. There is a 
specified notice board in residence that provides this opportunity during the 
evening too. This can be found on the pupil and residential section of the schools 
internet page. The Service we use is called ‘Mosaic’ and further details can be 
found here http://www.mosaic1898.co.uk/ . See Appendix 1- ‘Time to talk’ for 
pupils. 

 

 Provide clear risk assessments and respond appropriately to protect pupils whilst 
enabling them to make age-appropriate and risks as part of their growth and 
development. These assessments will ensure pupils feel secure, and if any ‘risky’ 
behaviours are encountered, pupils experience positive support from staff. The 
assessments will identify clear boundaries about what is safe and acceptable. 
Student support will enable pupils to understanding the triggers of their behaviour 
and support them in developing ways of controlling and understanding their own 
behaviour. This support is evaluated to ensure a positive impact for the pupil. If 
required staff will be provided with CPD to ensure that we are able to meet this 
area of pupil needs. If unable to do so meetings will be arranged with relevant 
professionals to discuss alternative ways of keeping all pupils safe. 

 

 Positive behaviour is consistently promoted by staff throughout the school. Any 
incidents of behaviour are recorded in-line with the ‘Positive Behaviour for 
Learning’ policy. Staff, pupils, parents/cares and any professionals are aware of 
the schools policy and understand this is used to keep pupils safe. Behaviour is 
monitored regularly by SLT to ensure that levels do not increase and affect the 
learning and development of pupils. 

 

 All staff, governors and volunteers will require a DBS to maintain the high 
standards of pupils safety at school. If these checks are delayed a member of SLT 
will create a risk assessment to ensure the safety of pupils and adults if the adult 
is needed immediately. All contractors have a safety briefing by the premises 
officer when they arrive on site. 

 

 Ensure all staff and governors have a full understanding of every pupils 
background information and ensure support is in place and recognised as an area 
of development for a pupil who may be at risk of displaying harmful sexual 
behaviours. SLT will work closely with external professionals to risk assess, put 
in clear controls and evaluate the impact to prevent other pupils being put at risk. 
If these controls are ineffective than SLT will discuss the next steps and implement 
action straight away. 
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2.3 Safeguarding in the Curriculum 

 
The following areas are amongst those addressed in ‘Preparation for Adulthood’. This 
includes covering areas of PSHE, citizenship, sex education, social and emotional 
understanding, plus including how to keep yourself safe. By teaching and developing 
pupils knowledge within these areas they will hopefully begin to understand how to 
stay safe in their own community, online and within the wider world. These elements 
are also covered in the wider curriculum and are an integral part of tutor time. Typical 
subjects covered: - 
 
 Bullying/Cyberbullying 
 Drugs, alcohol and substance abuse 
 E Safety / Internet safety (see appendix 2 and 3- CEOP and Cease information) 
 Stranger danger 
 Fire and water safety 
 Road safety 
 Domestic violence / Relationships / Consent 
 Diversity issues e.g. forced marriage, Female Genital Mutilation (FGM) (see 

Appendix 4),  
 Sexual exploitation of children (CSE) (see appendix 5) 
 Extremism and Radicalisation (see Appendix 6) 
 Support in understanding how to ensure pupils feel safe and how their SEN can 

make them more vulnerable  
 Access to interventions in small groups 
 Sex education (please refer to our sex and educations policy) 
 RE 
 Tutor times 
 Restorative justice times 
 Honour Based Violence (HBV) 
 
In addition to this pupils are able to access support sessions with the student support 
team. This will enable more intense support within any area of concern to promote 
the pupils development. The Head of additional needs, Head of Care or member of 
SLT will liaise with relevant professionals to create a support plan to enable pupils 
every opportunity to overcome any concerns. 

 
3 Roles and Responsibilities 
 
3.1 General 
 

All adults working with or on behalf of children have a responsibility to safeguard and 
promote their welfare.  This includes a responsibility to be alert to possible abuse and 
to record and report concerns to staff identified with child protection responsibilities 
within the school.   

 
The names of the Designated Safeguarding Leads for the current year are listed at 
the start of this document.  
 
Pupils at Maplewell are particularly vulnerable due to their special educational needs. 
Relevant inset training will be required so that all staff fully understand these needs, 
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how to support the pupil and have the relevant skills and knowledge to ensure they 
can communicate any possible abuse.  
 
Staff should all refer to ‘Staff code of conduct and safe practice’ policy. Updates 
regarding this will be provided throughout the year as necessary. 
 
All staff are expected to read Part A of ‘Keeping children safe in Education’ on a 
yearly basis or as updates occur. The document is found at this address: 
 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/5505
11/Keeping_children_safe_in_education.pdf  

 
3.2 Governing Body 
 

In accordance with the Statutory Guidance “Keeping children safe in education” May 
2016 (Commencing from 5 September 2016), the Governing Body will ensure that:- 

 

 The school has a child protection/safeguarding policy, procedures and training in 
place which are effective and comply with the law at all times. The policy is made 
available publicly through internal systems and is available on our website. 

 

 The school operates safer recruitment practices, including appropriate use of 
references and checks on new staff and volunteers. Furthermore, the 
Headteacher, a nominated Governor and other staff involved in the recruitment 
process have undertaken Safer Recruitment Training through the county’s 
safeguarding team. 

 

 There are procedures for dealing with allegations of abuse against members of 
staff and volunteers. (see appendix 7) 

 

 The Headteacher and Head of Care, of the school’s leadership team (SLT), are 
designated to take lead responsibility for dealing with child protection (the 
“Designated Safeguarding Lead”) and there is always cover for this role through 
other members of SLT. 

 

 The Designated Safeguarding Lead undertakes effective Local Authority training 
(in addition to basic child protection training) and this is refreshed every two 
years. 

 

 The Headteacher, and all other staff and volunteers who work with children, 
undertake appropriate training which is regularly updated (at least every three 
years in compliance with the LSCB protocol); and that new staff and volunteers 
who work with children are made aware of the school’s arrangements for child 
protection and their responsibilities. The Local Authority leaflets, “Safer working 
in Education Settings” and “Education Child Protection” will be used as part of 
this induction. This information is readily available for staff on our website, in 
leaflet form and on notice boards in the staff room. 

 

 Any deficiencies or weaknesses brought to the attention of the Governing Body 
will be rectified without delay. 

 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
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 Chair of Governors (or, in the absence of a Chair, the Vice Chair) deals with any 
allegations of abuse made against the Headteacher, in liaison with the Local 
Authority Allegations Manager (LADO). 

 

 Effective policies and procedures are in place and updated annually including a 
behaviour “code of conduct” for staff and volunteers. Information is provided to 
the Local Authority (on behalf of the LSCB) through the Annual Safeguarding 
Return.  

 

 There is an individual member of the Governing Body who will champion issues 
to do with safeguarding children and child protection within the school, liaise with 
the Designated Safeguarding Lead, and provide information and reports to the 
Governing Body. 

 

 The school contributes to inter-agency working in line with statutory guidance 
“Working Together to Safeguard Children” 2015 including providing a co-
ordinated offer of early help for children who require this. Safeguarding 
arrangements take into account the procedures and practice of the local authority 
and the Local Safeguarding Children Board (LSCB). 

 
3.3 Headteacher 
 

The Headteacher of the school will ensure that: 
 

 The policies and procedures adopted by the Governing Body are effectively 
implemented, and followed by all staff; 

 

 Sufficient resources and time are allocated to enable the Safeguarding Lead and 
other staff to discharge their responsibilities, including taking part in strategy 
discussions and other inter-agency meetings, and contributing to the assessment 
of children; 

 

 Allegations of abuse or concerns that a member of staff or adult working at school  
may pose a risk of harm to a child or young person are notified to the Local 
Authority Allegations Manager 

 

 All staff and volunteers feel able to raise concerns about poor or unsafe practice 
in regard to children, and such concerns are addressed sensitively and effectively 
in a timely manner. 

 

 All staff are made aware that they have an individual responsibility to pass on 
safeguarding concerns and that if all else fails to report these directly to Children’s 
Social Care Services or the Police. 

 
3.4       Designated Safeguarding Lead 
 

The responsibilities of the Designated Safeguarding Lead are found in Annex B of 
“Keeping children safe in education” and include: 
 

 Provision of information to the LSCB/Local Authority on safeguarding and child 
protection in compliance with section 14B of the Children Act 2004. 
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 Ensure that all reports are dealt with efficiently and effectively and that high 
standards of reporting are expected from all staff in school. 

 

 Liaison with the Governing Body and the Local Authority on any deficiencies 
brought to the attention of the Governing Body and how these should be rectified 
without delay. 

 

 Referral of cases of suspected abuse to Specialist Services First Response 
Children’s Duty (and/or Police where a crime may have been committed) 

 

 Act as a source of support, advice and expertise within the school 
 

 To attend and contribute to child protection conferences when required. To 
complete the following template and provide it to the social worker involved 
(Appendix 9) 

 

 Ensure each member of staff has access to and understands the school’s child 
protection policy especially cover, new or part-time staff who may work with 
different educational establishments; 

 

 Ensure all staff have induction training covering child protection and staff 
behaviour and are able to recognise and report any concerns immediately they 
arise and to give Part 1 of “Keeping children safe in education” to all staff. This 
information is available within the staffroom and be emailed out to update staff 
throughout the academic year; 

 

 Keep detailed, accurate and secure written records of concerns and referrals; 
 

 Obtain access to resources and effective training for all staff and attend refresher 
training courses every two years. 

 

 Where children leave the school, ensure their child protection file is handed to the 
Designated Safeguarding Lead and signed for in the new school/college as soon 
as possible. Ensure that all safeguarding paperwork is collected from pupils’ 
previous schools and spend time with the DSP and any other professionals at the 
feeder school so that we can plan accordingly per child.   

 

 Maintain and monitor child protection records, including monitoring and acting 
upon individual concerns, patterns of concerns (e.g. children who repeatedly go 
missing) or complaints, in accordance with the section on “Records, Monitoring 
and Transfer” below. 

 
3.5       Staff 
 
All staff at Maplewell are responsible for the safety of pupils who are in our care. There are 
high expectations to stay diligent and ensure clear recording of any concerns around: 
 

 Safety of a/all pupil(s) 
 Social and emotional issues 
 Inappropriate behaviour towards others 
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 Issues that may have occurred outside of school 
 
Plus any other concerns that are highlighted in this policy. 
 
Maplewell continues to strive to provide the appropriate support for issues of concern for all 
of our pupils and staff have a care of duty in providing this at all times. 
 
Staff need to report any concerns around a pupil to ensure that information can be 
adequately dealt with and communicated with home or external professionals. This enables 
us to provide a high standard to the interventions and support that can be put into place, 
and high standards of care at all times. 
 
Staff need to be efficient in communicating these concerns to ensure that we prevent further 
issues occurring in the future. 
 
The following diagram shows typically how concerns are reported and dealt with: 
 



 



4  Records, Monitoring and Transfer 
 
4.1 Well-kept records are essential to good child protection practice. All staff are clear about 

the need to record and report concerns about a child or children within the school.  The 
Designated Safeguarding Lead is responsible for such records and for deciding at what 
point these records should be passed over to other agencies. Maplewell has a clear 
safeguarding form that enables procedures to be followed. If this is not available than 
staff should record the details, ensure they record the date, time and location of 
disclosure and ensure they sign and print their name. (Appendix 8- Safeguarding 
concern form)  

 
4.2 Records relating to actual or alleged abuse or neglect are stored apart from normal pupil 

or staff records.  Normal records sometimes have markers to show that there is sensitive 
material stored elsewhere.  This is to protect individuals from accidental access to 
sensitive material by those who do not need to know. 

 
4.3 Child protection records are stored securely, with access confined to specific staff, e.g. 

Designated Safeguarding Leads and the Headteacher.   
 
4.4 Child protection records are reviewed regularly to check whether any action or updating 

is needed.  This includes monitoring patterns of complaints or concerns about any 
individuals and ensuring these are acted upon. SLT meetings have a weekly allocated 
slot to ensure that a pupil has sufficient support in place due to their vulnerabilities.  

 
4.5 When children transfer school their safeguarding records are also transferred. 

Safeguarding records will be transferred separately from other records and best practice 
is to pass these directly to a Designated Safeguarding Lead in the receiving school, with 
any necessary discussion or explanation and to obtain a signed and dated record of the 
transfer. In the event of a child moving out of area and a physical handover not being 
possible then the most secure method should be found to send the confidential records 
to a named Designated Safeguarding Lead and a photocopy kept. Files requested by 
other agencies e.g. Police should be copied. 

 
4.6 All information regarding the checking of staff is held on the single central record. All 

staff will be recorded on this system to maintain high standards throughout the school. 
A member of administration will be assigned to this post and will be overseen by the 
Business Manager. If there are any updates with regards to an adults background checks 
the Headteacher will deal with these directly and make an informed decision. 

 
 
5 Support to pupils and school staff 
 
5.1 Support to pupils 
 

Our school recognises that children who are abused or who witness violence may find it 
difficult to develop a sense of self-worth and view the world in a positive way.  For some 
children school may be one of the few stable, secure and predictable components of 
their lives. Maplewell strives to secure external professional support for these pupils as 
we recognise it as an area of need that the pupil needs to understand and develop 
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knowledge in to allow them to prevent further exploitation of their needs. This is in 
addition to the support that is provided in school. 
 
Pupils at Maplewell are highly vulnerable because they may have recognised special 
needs or/and a disability, some pupils are potentially supported by social care, or may 
have, or be experiencing, some form of neglect.  We will seek to provide such children 
with the necessary support through the pastoral systems and interventions that will build 
their self-esteem, confidence and awareness to stem their vulnerability as much as 
possible in the future. 
 
Staff need to be aware that additional barriers may affect pupils with SEN: - 
 

 Assumptions that possible abuse such as behaviour, mood and injury relate to the 
pupils disability without further exploration 

 Pupils with SEN and disabilities can be disproportionally impacted by things like 
bullying- without outwardly showing any signs 

 Communication barriers and difficulties in overcoming these barriers 
 
Maplewell has experienced staff that are able to support pupils in dealing with the 
emotional issues that they may face. If we require additional support in doing so 
appropriate training from an external professional will form part of an inset session. All 
staff at Maplewell promote and support pupils in understanding ways of developing 
resilience because of the risk of them being exploited throughout their lives. Maplewell 
pupils will always have their special needs and they will need support in the developing 
and understanding of how to stay safe themselves, the appropriate social skills within 
society and, potentially, looking after their own children in the future. This is a key area 
of learning through the ‘Preparation for Adulthood’ learning programme that occurs in 
school. 

 
5.2 Maplewell recognises that children sometimes display abusive behaviour themselves 

and that such incidents or allegations must be referred on for appropriate support and 
intervention. Staff have awareness of all pupils emotional ages and certain aspects of 
this behaviour can be described as ‘sexually harmful behaviour’. Ryan et al have 
published a NSPCC report ‘Provision for young people who have displayed harmful 
sexual behaviour’ that highlights these particular challenges 
(https://www.nspcc.org.uk/globalassets/documents/research-reports/harmful-sexual-
behaviour-between-pupils-teacher-voice-survey.pdf) . This behaviour is very seriously 
and staff need to be vigilant in preventing further incidents. Maplewell DSL’s will: - 

 

 Refer to social care and take instruction in dealing with the incident accordingly,  

 Complete a pupil risk assessment to ensure that the behaviour can be controlled 
through interventions, staff support and/or learning opportunities to ensure that the 
behaviour does not occur again, 

 Take appropriate control steps if we are unable to prevent further incidents or 
allegations occurring,  

 Discuss with the parent/carers of any pupil who may have been submitted to or 
displayed the behaviour to ensure the appropriate next steps, 

https://www.nspcc.org.uk/globalassets/documents/research-reports/harmful-sexual-behaviour-between-pupils-teacher-voice-survey.pdf
https://www.nspcc.org.uk/globalassets/documents/research-reports/harmful-sexual-behaviour-between-pupils-teacher-voice-survey.pdf
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 Provide appropriate interventions to support any pupils who have been submitted to 
or displayed the behaviour 

 
Obviously all steps will be based on the instruction of social care and any other external 
professionals to ensure that the procedure is correct in dealing with the situation. 
Members of SLT will communicate information as requested from these professional 
agencies to support in these instances. Maplewell will make informed decisions on the 
next steps. 

 
5.3 Complaints or concerns raised by pupils will be taken seriously and followed up in 

accordance with the school’s complaints process. 
 
5.4    Support for Staff 
 
 As part of their duty to safeguard and promote the welfare of children and young people 

staff may hear information, either from the child/young person as part of a disclosure or 
from another adult that will be upsetting. Where a member of staff is distressed as a 
result of dealing with a child protection concern, he/she should in the first instance speak 
to the Designated Safeguarding Lead about the support they require. The Designated 
Safeguarding Lead should seek to arrange the necessary support. 

    
6 Working with parents/carers 
 
 The school will: 
 

 Ensure that parents/carers have an understanding of the responsibility placed on the 
school and staff for child protection by setting out its obligations in the school 
prospectus and induction packs. 

 

 Undertake appropriate discussion with parents/carers prior to involvement of 
Children & Family Services Children’s Social Care or another agency, unless to do 
so would place the child at risk of harm or compromise an investigation. 

 
7 Supporting ‘Looked after children’ (LAC) 
 
 Maplewell supports LAC pupils by: - 
 

 Employing a student support worker for 1:1 sessions 

 Keeping close contact with foster carers and social workers to ensure their safety 
and wellbeing needs are consistently met 

 Reviewing pupils needs at PEP meetings 

 Further enhancing learning experiences to support and develop the pupils emotional 
and social wellbeing. 
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8. Other Relevant Policies 
 
The Governing Body’s statutory responsibility for safeguarding the welfare of children goes 
beyond simply child protection.  The duty is to ensure that safeguarding permeates all activity 
and functions.  This policy therefore complements and supports a range of other policies or 
procedures, for instance: 
 

 Positive Behaviour for Learning policy. This covers behaviour management, 
Hate/racism, Anti-Bullying (including Cyberbullying) incidents, physical 
Interventions/Restraint  (DfE Guidances “Use of Reasonable Force” and “Screening, 
searching and confiscation”) 

 Staff Code of Conduct 

 Special Educational Needs 

 Trips and visits 

 Work experience and extended work placements 

 First aid and the administration of medicines 

 Health and Safety 

 Sex and Relationships Education 

 Site Security 

 Equal Opportunities 

 Toileting/Intimate care 

 E-safety 

 Extended school activities 

 Whistle blowing policy 

 Use of Photographic equipment in residence 

 Use of mobile phones and electronic equipment 
 

The above list is not exhaustive but when undertaking development or planning of any 
kind the school will consider the implications for safeguarding and promoting the welfare 
of children. This should include risk assessment where necessary to safeguard pupils 
and staff. 

 
9 Recruitment and Selection of Staff 
 
9.1 The school’s safer recruitment processes follow the Statutory Guidance: Keeping 

children safe in education May 2016, Part Three: Safer recruitment.  
 
9.2 The school will provide all the relevant information in references for a member of staff 

about whom there have been concerns about child protection / inappropriate conduct. 
Cases in which an allegation has been proven to be unsubstantiated, unfounded, false 
or malicious will not be included in employer references. A history of repeated concerns 
or allegations which have all been found to be unsubstantiated, malicious etc. will also 
not be included in a reference. 

 
9.3 The school has an open safeguarding ethos regularly addressing safeguarding 

responsibilities during staff meetings and fostering an ongoing culture of vigilance. All 
new staff and volunteers receive a safeguarding induction and are briefed on the code 
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of conduct for adults working with children. The Leicestershire County Council leaflets 
“Education Child Protection” and “Safer Working in Education Settings” are given to all 
staff and are the basis for the safeguarding induction. 

 
9.4 In line with statutory requirements, every interview panel for school staff will have at least 

one member (teacher/manager or governor) who has undertaken safer recruitment 
training either online or by attending the local authority one day Safer Recruitment 
training course. 

 
9.5 Staff and volunteers who provide childcare and any managers of such childcare are 

covered by the disqualification regulations of the Childcare Act 2006 and are required to 
declare relevant information - see statutory guidance: Disqualification under the 
Childcare Act 2006 (February 2015). 

 
9.6 Any long term visitors to the school will require a risk assessment to ensure the safety 

of all pupils. In the case of trainee teachers or supply staff the DBS check should be in 
place with the University or agency and be provided when asked. 

 
10. Further information to support staff 
 
10.1 The safety of pupils is a continuous changing, adaptive working practice and it is 

important that staff employed by Maplewell are kept up to date with these issues. This 
will be delivered via email and/or staff inset sessions. 

 
10.2 Within the appendices the following information can be found if required: - 
 

 Child missing from education template (Appendix 8) 

 Child protection conference template (Appendix 9) 

 Elective Home educated template (Appendix 10) 

 Other potential safeguarding concerns, with links to appropriate resources 
(Appendix 11). 

 Terminology update training for staff- Appendix 12- Key safeguarding information. 
 
10.3 This policy will be regularly monitored and evaluated to ensure high expectations of 

safety are consistently applied at Maplewell. 
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Appendix 2 

CEOP 
 
The following issues can occur when using online resources: - 
 

 being exposed to illegal, inappropriate or harmful material 

 being subjected to harmful online interaction with other users 

 personal online behaviour that increases the likelihood, or cause, harm. 
 
Within School our ICT is constantly monitoring our internet filters and ensure that this is kept 
up to date with current affairs. 
 
All pupils learn about internet safety through their ICT lessons and school constantly 
promotes that this is applied when in the home environment.  
 
Please refer to the following information to raise your awareness of issues that can occur in 
this area: 

The CEOP Command’s Thinkuknow programme provides resources, training and support for 
professionals who work directly with children and young people.  

Our films, learning activities and other resources are developed in response to intelligence 
from child protection experts within the CEOP Command. 

They are designed to help children and young people keep themselves safe from sexual 
abuse and exploitation by developing skills in identifying and avoiding risk, learning how best 
to protect themselves and their friends, and knowing how to get support and report abuse if 
they do encounter difficulties. 

https://www.thinkuknow.co.uk/Teachers/  
 
The following report highlights the importance of supporting pupils within this area: 
 
https://www.thinkuknow.co.uk/Documents/PSHE%20Association%20report%20to%20CEOP
%20April%202016.pdf  
 
Staff can further develop their knowledge within this area by completing the following training 
programme: 
 
https://www.thinkuknow.co.uk/Teachers/KCSO/  
 
  

https://www.thinkuknow.co.uk/Teachers/
https://www.thinkuknow.co.uk/Documents/PSHE%20Association%20report%20to%20CEOP%20April%202016.pdf
https://www.thinkuknow.co.uk/Documents/PSHE%20Association%20report%20to%20CEOP%20April%202016.pdf
https://www.thinkuknow.co.uk/Teachers/KCSO/
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Appendix 3 

CEASE pledge 
 
This is a Leicestershire Police campaign based on an incident that occurred around Kayleigh 
Haywood, from Ibstock, in 2015. The campaign is to support awareness to all individuals to 
prevent grooming and exploitation of children online. 
 
https://leics.police.uk/media/uploads/library/file/Kayleighs_Love_Story_fact_sheet_2016_no_c
rop.pdf  
 
Staff and pupils will need to have a good understanding of why Leicestershire police have 
focused on this area, especially due to the additional vulnerabilities that a pupil with SEN has. 
 
Further information can be found here: 
 
CEASE – Commitment to Eradicate Abuse and Sexual Exploitation 
 
The information around CSE can be found in the next appendix. 
  

https://leics.police.uk/media/uploads/library/file/Kayleighs_Love_Story_fact_sheet_2016_no_crop.pdf
https://leics.police.uk/media/uploads/library/file/Kayleighs_Love_Story_fact_sheet_2016_no_crop.pdf
https://leics.police.uk/categories/cease
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Appendix 4 

 
Female Genital Mutilation- Background and MHS procedure 

 
Section 5B of the Female Genital Mutilation Act 2003 and section 74 of the Serious Crime Act 
2015 places a mandatory duty on teachers along with social workers and healthcare 
professionals to report to the police where they discover that FGM appears to have been 
carried out on a girl under 18. The mandatory reporting duty will commence in October 2015. 
Teachers will follow the established safeguarding procedure by reporting any such concerns 
to the Designated Safeguarding Lead and a report will be made to the Police. This information 
will be reported to the safeguarding team at County hall to ensure all steps have been 
covered to keep the pupil safe. 
 
Background information 
 
Female genital mutilation (FGM) comprises all procedures involving partial or total removal of 
the female external genitalia or other injury to the female genital organs for non-medical 
reasons as defined by the World Health Organisation (WHO). 
 
Types 
 

Female genital mutilation is classified into four types: 

 Type I: Also known as clitoridectomy, this type consists of partial or total removal of 
the clitoris and/or its prepuce. 

 Type II: Also known as excision, the clitoris and labia minora are partially or totally 
removed, with or without excision of the labia majora. 

 Type III: The most severe form, it is also known as infibulation or pharaonic type. The 
procedure consists of narrowing the vaginal orifice with creation of a covering seal by 
cutting and appositioning the labia minora and/or labia majora, with or without removal 
of the clitoris. The appositioning of the wound edges consists of stitching or holding the 
cut areas together for a certain period of time (for example, girls’ legs are bound 
together), to create the covering seal. A small opening is left for urine and menstrual 
blood to escape. An infibulation must be opened either through penetrative sexual 
intercourse or surgery. 

 Type IV: This type consists of all other procedures to the genitalia of women for non-
medical purposes, such as pricking, piercing, incising, scraping and cauterization. 

Consequences of FGM  

 Immediate consequences of FGM include severe pain and bleeding, shock, difficulty in 
passing urine, infections, injury to nearby genital tissue and sometimes death. The 
procedure can result in death through severe bleeding leading to haemorrhagic 
shock, neurogenic shock as a result of pain and trauma, and overwhelming 
infection and septicaemia, according to Manfred Nowak, UN Special Rapporteur on 
Torture and other Cruel, Inhuman or Degrading Treatment or Punishment. 
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 Almost all women who have undergone FGM experience pain and bleeding as a 
consequence of the procedure. The event itself is traumatic as girls are held down 
during the procedure. Risk and complications increase with the type of FGM and are 
more severe and prevalent with infibulations. 

 “The pain inflicted by FGM does not stop with the initial procedure, but often 
continues as ongoing torture throughout a woman’s life”, says Manfred Nowak, 
UN Special Rapporteur on Torture. 

 In addition to the severe pain during and in the weeks following the cutting, women 
who have undergone FGM experience various long-term effects - physical, sexual and 
psychological. 

 Women may experience chronic pain, chronic pelvic infections, development of cysts, 
abscesses and genital ulcers, excessive scar tissue formation, infection of the 
reproductive system, decreased sexual enjoyment and psychological consequences, 
such as post-traumatic stress disorder. 

 Additional risks for complications from infibulations include urinary and 
menstrual problems, infertility, later surgery (defibulation and reinfibulation) and 
painful sexual intercourse. Sexual intercourse can only take place after opening the 
infibulation, through surgery or penetrative sexual intercourse. Consequently, sexual 
intercourse is frequently painful during the first weeks after sexual initiation and the 
male partner can also experience pain and complications. 

 When giving birth, the scar tissue might tear, or the opening needs to be cut to 
allow the baby to come out. After childbirth, women from some ethnic communities 
are often sown up again to make them “tight” for their husband (reinfibulation). Such 
cutting and restitching of a woman’s genitalia results in painful scar tissue. 

 A multi-country study by WHO in six African countries, showed that women who had 
undergone FGM, had significantly increased risks for adverse events during 
childbirth, and that genital mutilation in mothers has negative effects on their 
newborn babies. According to the study, an additional one to two babies per 100 
deliveries die as a result of FGM. 

What professionals must do about FGM 

FGM is child abuse and against the law. It causes serious physical and emotional harm. 
Professionals who are worried a child is at risk can call the FGM helpline on 0800 028 3550. 

Families who practice FGM don't think of it as abuse. Professionals need to give families 
advice and information that is sensitive to their culture and beliefs, but they need to make 
clear that FGM is illegal. 

If a local authority has reason to believe a child is likely to suffer FGM it can apply for a court 
order to prevent the child being taken abroad for mutilation. This should be to prevent the 
child from undergoing FGM rather than removing her from her family. 

From October 2015, the FGM Act 2003 (as amended by section 74 of the Serious Crime Act 
2015) introduced a mandatory reporting duty for all regulated health and social care 
professionals and teachers in England and Wales. Professionals must make a report to the 
police, if, in the course of their duties: 

tel:800%20028%203550
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 they are informed by a girl under the age of 18 that she has undergone an act of FGM 
or 

 they observe physical signs that an act of FGM may have been carried out on a girl 
under the age of 18. 

(Home Office, 2015) 
If a child has already undergone FGM she should be offered medical help and counselling. 
Professionals should also take action to protect any other children in the family and to 
investigate possible risk to others in the community (London Safeguarding Children Board, 
2009). 

Further Advice 
 

Call the FGM helpline (part of the NSPCC support) if you're worried a child is at risk of, or has 
had, FGM. 
 

0800 028 3550 

 
  

https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/female-genital-mutilation-fgm/fgm-kcs/#pageref19491
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/female-genital-mutilation-fgm/fgm-kcs/#pageref2038
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/female-genital-mutilation-fgm/fgm-kcs/#pageref2038
tel:08000283550
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Appendix 5 
 
Child sexual Exploitation 
 

Child sexual exploitation (CSE) is a type of sexual abuse. Children in exploitative situations 
and relationships receive something such as gifts, money or affection as a result of 
performing sexual activities or others performing sexual activities on them. 

Children or young people may be tricked into believing they're in a loving, consensual 
relationship. They might be invited to parties and given drugs and alcohol. They may also be 
groomed online. 

Some children and young people are trafficked into or within the UK for the purpose of sexual 
exploitation. Sexual exploitation can also happen to young people in gangs 

Child sexual exploitation is a hidden crime. Young people often trust their abuser and don't 
understand that they're being abused. They may depend on their abuser or be too scared to 
tell anyone what's happening. 

It can involve violent, humiliating and degrading sexual assaults, including oral and anal rape. 
In some cases, young people are persuaded or forced into exchanging sexual activity for 
money, drugs, gifts, affection or status. Child sexual exploitation doesn't always involve 
physical contact and can happen online. 

Child sexual abuse online 

When sexual exploitation happens online, young people may be persuaded, or forced, to: 

 send or post sexually explicit images of themselves 
 take part in sexual activities via a webcam or smartphone 
 have sexual conversations by text or online. 

Abusers may threaten to send images, video or copies of conversations to the young person's 
friends and family unless they take part in other sexual activity. 

Images or videos may continue to be shared long after the sexual abuse has stopped. 

Child sexual exploitation in gangs 
 

Sexual exploitation is used in gangs to: 

 exert power and control over members 
 initiate young people into the gang 
 exchange sexual activity for status or protection 
 entrap rival gang members by exploiting girls and young women 
 inflict sexual assault as a weapon in conflict. 

https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-sexual-abuse/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/grooming/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-trafficking/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/staying-safe-away-from-home/gangs-young-people/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-sexual-exploitation/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-sexual-abuse/
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Girls and young women are frequently forced into sexual activity by gang members. Research 
by Beckett (2012) found girls considered to be engaging in casual sex were seen as forfeiting 
their right to refuse sex. 

The majority of sexual exploitation within gangs is committed by teenage boys and men in 
their twenties (Berelowitz et al, 2012). 

Signs, symptoms and effects 
 

Sexual exploitation can be very difficult to identify. Warning signs can easily be mistaken for 
'normal' teenage behaviour. 

Young people who are being sexually exploited may: 

 go missing from home, care or education. 
 be involved in abusive relationships, intimidated and fearful of certain people or 

situations 
 hang out with groups of older people, or antisocial groups, or with other vulnerable 

peers 
 associate with other young people involved in sexual exploitation 
 get involved in gangs, gang fights, gang membership 
 have older boyfriends or girlfriends 
 spend time at places of concern, such as hotels or known brothels 
 not know where they are, because they have been moved around the country 
 be involved in petty crime such as shoplifting 
 have unexplained physical injuries 
 have a changed physical appearance, for example lost weight. 

They may also show signs of sexual abuse or grooming. 

Sexual abuse: signs and symptoms 

Children who are sexually abused may: 

Stay away from certain people 

 they might avoid being alone with people, such as family members or friends 
 they could seem frightened of a person or reluctant to socialise with them. 

Show sexual behaviour that's inappropriate for their age 

 a child might become sexually active at a young age 
 they might be promiscuous 
 they could use sexual language or know information that you wouldn't expect them to. 

Have physical symptoms 

https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-sexual-exploitation/#pageref2390
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-sexual-exploitation/#pageref2391
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-sexual-abuse/signs-symptoms-effects/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/grooming/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/healthy-sexual-behaviour-children-young-people/
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 anal or vaginal soreness 
 an unusual discharge 
 sexually transmitted infection (STI) 
 pregnancy. 

Grooming: signs and symptoms 
 

The signs of grooming aren't always obvious. Groomers will also go to great lengths not to be 
identified. 

Children may: 

 be very secretive, including about what they are doing online 
 have older boyfriends or girlfriends 
 go to unusual places to meet friends 
 have new things such as clothes or mobile phones that they can't or won't explain 
 have access to drugs and alcohol. 

In older children, signs of grooming can easily be mistaken for 'normal' teenage behaviour, 
but you may notice unexplained changes in behaviour or personality, or inappropriate sexual 
behaviour for their age. 

Groomers who sexually exploit children online may focus on quickly gaining control over a 
child rather than spending time building up a trusting relationship. The period of time between 
contacting a child and offending may be extremely short. (CEOP, 2013) 

Effects of exploitation 
 

Child sexual exploitation has long-term effects on young people's social integration and 
economic well-being and may adversely affect their life chances. Some of the difficulties 
faced by victims include: 

 isolation from family and friends 
 teenage parenthood 
 failing examinations or dropping out of education altogether 
 unemployment 
 mental health problems 
 suicide attempts 
 alcohol and drug addiction 
 aggressive behaviour 
 criminal activity. 

Supporting pupils who are at risk or subjected to CSE 
 
Concerns should be flagged to the relevant DSL via the safeguarding concern form. If a DSL 
is unavailable or an incident occurs to any child or pupils outside of school hours this should 

https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/healthy-sexual-behaviour-children-young-people/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/healthy-sexual-behaviour-children-young-people/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-sexual-exploitation/signs-symptoms-and-effects/#pageref10072
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be reported directly to the police on 999 or on 0808 800 5000, You will be advised from here 
the information required to report the concerns. 
 
The NSPCC run a program called ‘Protect and respect’. Any student support sessions that 
are required to support a pupil at risk will be based on their program and advice. 
 
Potential support that can be offered: - 
 

We offer a combination of: 

 1-2-1 sessions 
 group work 
 multi-agency safeguarding work with other people who support children and young 

people, such as teachers, police officers, nurses and youth workers 
 advocacy support, helping young people to get the support and opportunities they 

need - for example, from school, health services and the courts. 

If the young person agrees, we'll also work with a safe parent or carer to help them 
understand what child sexual exploitation is, its impact on their child and how they want to 
move forward. 

A young person will usually take part in Protect and Respect for 6 months in total. It may be 
longer if we feel a young person needs more help, as long as we know Protect and Respect is 
having a positive impact. 

If we feel that Protect and Respect isn’t suitable for a young person, we will always help them 
to find services that can support them. 

 

Further information to enable DSL’s to identify and support pupils who are at risk of 
CSE: 

The following table enables DSL’s to support an initial risk assessment if an issue is 
highlighted around CSE. 

  

tel:0808%20800%205000
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-sexual-exploitation/
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If a pupil is considered to be at risk (typically category 2 from the previous table) then the 
following risk assessment should be completed. This should then be sent to the safeguarding 
team at county hall for further professional support. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   
 CSE RISK ASSESSMENT TOOL (CSE 1) 

 

Child’s Details 

 

Childs Name:  Address:  

Alternative Names:  

   

Parents/Carers 
details: 

 

 

School/College:  

Date of Birth:  

 

Children’s Services 
database no: 

 NHS no:  

Gender:  

 

Sexuality:  

Ethnicity: 

 

 Language:  

Religion:  Disability:  

Local Authority:  

 

Legal Status:  

Other Relevant 
Information e.g. 
details of other 
agency 
involvement 

 

 

 

 

Referrer’s Details 

 

Name:  

 

Agency:  

Contact 
number/email: 

 Date of Risk 
Assessment: 

 

 

Vulnerability Factors 

 

Indicate as appropriate 

History of child protection involvement - neglect, physical or emotional 
abuse 

 

History of sexual abuse  

Family history of domestic abuse and/or substance misuse and/or mental 
health difficulties 

 

Breakdown of family relationships  

Lack of positive relationships with a protective nurturing adult  

Isolated from peers/family/social networks  
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Vulnerability Factors 

 

Indicate as appropriate 

Unsuitable or inappropriate accommodation/sofa surfing  

History of local authority care  

Goes missing from home or care  

Excluded from mainstream education  

Social or learning difficulties  

Low self-esteem/self-harm/eating disorders/emotional health issues  

Bereavement or loss   

History of being bullied or being a bully  

Drug and alcohol misuse  

Migrant/refugee/unaccompanied asylum seeker  

Involvement in criminal activities  

Gang association or risk of gang involvement  

 

At Risk Indicators  

 

Indicate as appropriate 

Current Historic 

Those living in placements where they may be exposed to CSE    

Reduced contact with family and friends and other support networks   

School absences/exclusion or not engaged in school/college/training/work   

Going missing for periods of time or regularly returning home late   

Unaccounted for monies or goods   

Involvement in exploitative situations or association with risky adults   

Increased/unusual/unsafe/unrestricted use of the internet/mobile 
technology 

  

Evidence of risky and/or inappropriate sexual behaviour   

Inconsistent use of contraception therefore at risk of STIs   

Regular and/or concerning access of sexual health services   

Evidence of drug/alcohol/substance use   

Presentation at A&E due to drug/alcohol/substance use   

Self-harming/challenging behaviour/suicide attempts/eating disorders    

Change in behaviour/presentation/demeanour   

Changes in appearance   

Getting involved in petty crime such as shoplifting or stealing   

Frequenting areas known for sex work   

Having unexplained contact with hotels/taxis/fast food outlets   
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Medium Risk Indicators 

 

Indicate as appropriate 

Current Historic 

Seen entering or leaving vehicles driven by unknown adults   

Whereabouts unclear/unknown whether day or night   

Groomed or abused via internet or mobile technology   

Physical injuries without plausible explanation then refusing to make or 
the withdrawal of a complaint 

  

Older ‘boyfriend/girlfriend’/controlling adult   

Displaying inappropriate sexualised behaviours   

Peers involved in CSE/risky and or anti-social behaviours   

Living independently and failing to keep in touch with workers   

Being accompanied to appointments by an unknown person that causes 
concern 

  

Non school attendance or excluded due to behaviour    

Staying out overnight with no explanation   

Breakdown of living arrangements or placement due to behaviour   

Unaccounted for money or goods including mobile phones, drugs and 
alcohol 

  

Multiple STI’s/pregnancies/terminations   

Self-harming that requires medical treatment/suicidal thoughts   

Problematic substance misuse   

Repeat offending   

Gang member or association   

Aggressive behaviour towards others   

 

High Risk Indicators 

 

Indicate as appropriate 

Current Historic 

Street homelessness/exchanging sexual activity for accommodation   

Child u16 meeting different adults and participating or selling sexual 
activity 

  

Removed from known risky locations due to suspected CSE   

Being taken to clubs and hotels by adults and engaging in sexual activity   

Disclosure of serious sexual assault and then withdrawal of statement   

Abduction and forced imprisonment   

Being moved around for sexual activity    

Disappearing from the ‘system’ with no contact or support   

Being bought/sold/trafficked   

Multiple pregnancies, miscarriages or terminations   

Indicators of CSE in conjunction with chronic alcohol and drug use   

Indicators of CSE alongside serious self-harming    

Receiving  money or goods for recruiting peers into CSE   

Association with gang members that suggests CSE is a possibility   

Adults loitering outside the child’s usual place of residence or   
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High Risk Indicators 

 

Indicate as appropriate 

Current Historic 

school/college 

Facilitating others into CSE   

 
Professional Assessment 
Please provide any information that you feel is relevant e.g. association with other children where there is a 
concern in relation to CSE, or a relationship of concern (male or female) and previous concerns etc. A ‘child’ is any 
person under the age of 18, male and female, older children can be equally as vulnerable. 
What do you think is working well?  
 
 
 
What are you worried about? 
 
 
 
Professional judgment 
Please use your professional judgement to reflect upon the indicators you have ticked above and consider the 
health, welfare and safety of the child in question. 

 
 
What do you think needs to happen next? 
 
 
 
 

  
Please send completed Risk Assessment Tool with a Referral to the children’s social care duty team. 
A copy of this form should be kept in the pupils safeguarding file with the lead DSL. 
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APPENDIX 6- Radicalisation and extremism 
 
We encourage pupils to respect the fundamental British values of democracy, the rule of law, 
individual liberty and mutual respect, and tolerance of those with different faiths and beliefs. 
We ensure that partisan political views are not promoted in the teaching of any subject in the 
school and where political issues are bought to the attention of the pupils; reasonably 
practicable steps have been taken to offer a balanced presentation of opposing views to 
pupils.  
We value freedom of speech and the expression of beliefs/ideology as fundamental rights 
underpinning our society’s values. Both pupils and teachers have the right to speak freely and 
voice their opinions. However, freedom comes with responsibility and free speech that is 
designed to manipulate the vulnerable or that leads to violence and harm of others goes 
against the moral principles in which freedom of speech is valued. Free speech is not an 
unqualified privilege; it is subject to laws and policies governing equality, human rights, 
community safety and community cohesion. We seek to protect children and young people 
against the messages of all violent extremism including, but not restricted to, those linked to 
Islamist ideology, or to Far Right / Neo Nazi / White Supremacist ideology, Irish Nationalist 
and Loyalist paramilitary groups, and extremist Animal Rights movements.    
These 
Safeguarding pupils who are vulnerable to extremism and radicalisation 
Our school recognises the duties placed on us by the Counter Terrorism Bill (July 2015) to 
prevent our pupils being drawn into terrorism.  
These include: 

 Assessing the risk of pupils being drawn into terrorism (see Appendix 5) 

 Working in partnership with relevant agencies under the LSCB procedures 

 Appropriate staff training 

 Appropriate online filtering 
 

Our school is committed to actively promoting the fundamental British values of democracy, 
the rule of law, individual liberty and mutual respect and tolerance of those with different faiths 
and beliefs; the pupils are encouraged to develop and demonstrate skills and attitudes that 
will allow them to participate fully in and contribute positively to life in modern Britain. 
 
There is a current threat from terrorism in the UK and this can include the exploitation of 
vulnerable young people, aiming to involve them in terrorism or to be active in supporting 
terrorism. 
 
Our school seeks to protect children and young people against the messages of all violent 
extremism including but not restricted to those linked to Islamic Ideology, Far Right / Neo Nazi 
/ White Supremacist ideology etc. Concerns should be referred to the Single Point Of Contact 
(SPOC) (usually a Designated Safeguarding Lead or Headteacher) who have local contact 
details for Prevent and Channel referrals. They will also consider whether circumstances 
require Police to be contacted. 
 
Channel and Prevent 
 
The government set out its definition of British values in the 2011 Prevent Strategy - values 
of:   
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 democracy  

 the rule of law  

 individual liberty  

 mutual respect  

 tolerance of those of different faiths and beliefs 
 
 
Channel is a multi-agency approach to protecting people at risk from radicalisation. The 
Channel process uses existing collaboration         between local authorities, statutory partners 
(such as education and health organisations, social services, children’s and youth services 
and offender management services), the police and the local community to:   
• Identify people at risk of being drawn into terrorism;  
• Assess the nature and extent of that risk; and  
• Develop the most appropriate support plan for the individuals concerned.  
The Channel process is about safeguarding children and adults from being drawn into 
committing terrorist-related activity. It is about early intervention to protect and divert people 
away from the risk they face before a crime occurs.  
We are particularly concerned not to encourage or create an environment where children are 
referred to Channel unless there is very clear evidence that they are being radicalised or they 
are developing an ideology and there is clearly no alternative or more proportionate means of 
dealing with the issue. Referring very young people has rightly been a source of community 
concern and risks undermining the credibility of the Channel programme as a whole. 
Association with any non -prescribed organisation is not in itself sufficient to justify a referral 
but would require additional behaviours that suggests that they are moving towards terrorism 
rather than just associating or being attracted to a group that manifests extreme ideologies. 
 

Engagement: Intent: Capability: 

• Feelings of grievance and 
injustice  
• Feeling under threat  
• A need for identity, 
meaning and belonging  
• A desire for status  
• A desire for excitement and 
adventure  
• A need to dominate and 
control others  
• Susceptibility to 
indoctrination  
• A desire for political or 
moral change  
• Opportunistic involvement  
• Family or friends 
involvement in extremism  
• Being at a transitional time 
of life  
• Being influenced or 
controlled by a group  

• Over-identification with a 
group or ideology  
• ‘Them and Us’ thinking  
• Dehumanisation of the 
enemy  
• Attitudes that justify 
offending  
• Harmful means to an end  
• Harmful objectives 

lndividual knowledge, skills 
and competencies  
• Access to networks, 
funding or equipment 
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• Relevant mental health 
issues 

 
It should not be assumed that the characteristics set out above necessarily indicate that a 
person is either committed to terrorism or may become a terrorist. There are many factors 
that could make somebody susceptible to radicalisation. When a referral is received the 
individual is assessed on three areas: engagement, intent and capability. 
 
Internet safety 
 
Many extremist groups who advocate violence use the internet as a means of either inciting 
violence against specific groups or providing information on preparing explosives or carrying 
out terrorist acts. Because of their personal circumstances, some young people may be 
susceptible to these influences.  
Staff need to be aware of those students who are being targeted by or exposed to harmful 
influences from violent extremists via the internet. Students and staff are warned of the risks 
of becoming involved in such groups and informed that accessing such websites is against 
school policies. All incidents should be dealt with as a breach of the acceptable use policies 
and the school’s behaviour and staff disciplinary procedures should be used as appropriate. 
The e-safety/ICT lead and the designated child protection officer should record and review all 
incidents in order to establish whether there are any patterns of extremist groups targeting the 
school and whether current school procedures are robust enough to deal with the issue.  

 Internet filtering systems prevent or block users' access to unsuitable material. When 
the filtering system is turned on, users cannot open or link to sites that the filtering 
system recognises as unsuitable. Many filtering systems will also provide facilities to 
filter incoming and outgoing email.  

 Filtering is an effective tool, but it is important to remember that no filtering software is 
fool proof and  should be combined with the full range of internet safety measures such 
as acceptable use policies, monitoring pupil/staff activity, and education and 
awareness.  

 
How to make a Channel referral: - 
 
This should be directly to the Leicestershire safeguarding team and be sent on the form in 
Appendix ?? 
 
Or speak to a specialist officer at Leicestershire police on the following:  
 
0116 248 6726  
preventengagement.team@leicestershire.pnn.police.uk 
 
 
 
 
 
  

mailto:preventengagement.team@leicestershire.pnn.police.uk
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East Midlands  

Prevent  Referral Form 

 

 

Information will be kept secure and confidential and will only be disclosed to 

those parties who have a legal and legitimate need to know. 

 

Please complete the below details and email this 

form to: 

emsou-sb-leics@leicestershire.pnn.police.uk 

 

This will be dealt with by 

individual Police Force 

Prevent Teams. 

Please complete to the best of your knowledge. Leave blank if unknown. 

Your details: 

 

Surname  D.O.B  

Forenames  
Relationship 

to individual 
 

Contact no.  

email  

Professional role (if 

applicable) 
 

Address  

 

Individuals details and summary of concerns:  

Please include as much detail as possible. 
 

 

Surname  D.O.B  

Forenames  Gender  

Contact no.  

email  

Social Media Username  

Ethnicity  Nationality  

mailto:emsou-sb-leics@leicestershire.pnn.police.uk
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  Place of Birth  

Address  

Languages Spoken  
English 

spoken? 
 

School or Educational 

Establishment 
 

Occupation  

Occupation Address 

 
 

 
Is the person aware of 
the referral?         
 
Has anyone been 
consulted about this 
referral (safeguarding 
agency etc.)? 

 

If yes please give 
details 

Yes          No      

 

Yes         No       

 

Additional Info  

 

 
 

Summary of Concerns 

Framed around Engagement, Intent and Capability 
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Radicalisation and Extremism Risk Assessment 

Maplewell Hall School 

Checklist: - 
 

 Yes/No Evidence 

Does the school have a policy? Yes Detailed section within the 
safeguarding policy 

Does the school work with outside 
agencies on radicalisation and 
extremism e.g. Channel? 

Yes DSL’s to follow the details of 
referrals within this policy 
 

Have staff received appropriate 
training? 

Yes All school staff have regular inset 
to discuss updates in safeguarding 

Has the school got a trained Prevent  
 lead? 

No SLT are DSL’s. If a risk is 
identified a member of SLT would 
complete the training. 
Details of the prevent service are 
based in this policy to enable 
DSL’s to refer any issues 

Do staff know who to discuss 
concerns with? (Single point of 
contact -  SPOC) 

Yes Highlighted within induction and 
induction pack 
Highlighted during Tuesday Inset 

Is suitable filtering of the internet in 
place? 

Yes This is regularly monitored by our 
ICT technician to keep this in-line 
with current climate affairs 

Do children know who to talk to 
about their concerns?  

Yes Pupils have a range of staff to talk 
to. They include their tutor team, 
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teachers, student support, care 
team and behaviour team. All staff 
have safeguarding training to 
ensure they record any concerns a 
pupil may raise. 

Are there opportunities for children 
to learn about radicalisation and 
extremism? 

Yes Pupils have access to ‘Preparing 
for adulthood’ on their curriculum. 
This covers a range of issues 
occurring within the world around 
them. This highlights ways to stay 
safe. Pupils discuss current affairs 
through Humanities and RE to 
ensure they understand the world 
around them. 

Have any cases been reported? No Due to pupils SEN they are not 
always fully engaged with the 
current affairs around them. Any 
cases would be recorded and dealt 
with in accordance to this policy. 
Staff understand the vulnerability of 
pupils at Maplewell and would pass 
any concerns in regard to this 
outside of school to a DSL 

Are individual pupils risk assessed? No Current no pupils have highlighted 
any concerns to complete a risk 
assessment. Obviously if the need 
does arise this would be dealt with 
in accordance with this policy and 
shared with the relevant 
professionals and parent/carers 

What factors make the school 
community potentially vulnerable 
to being radicalised? 
(e.g. EDL local base, extreme 
religious views promoted locally, 
tensions between local 
communities, promotion of radical 
websites by some pupils/parents) 

Due to the pupils SEN they are particularly 
vulnerable to these dangers. Staff at 
Maplewell ensure that this is covered at a 
suitable level during their curriculum to 
prevent issues occurring. 
Most pupils have access to the internet out of 
school and may be affected to radicalization 
through this means. Maplewell provides 
lessons within understanding of what is right 
and wrong and a member off staff would flag 
any concerns to the DSL 

Comment on the school’s community, locality and relevant history 
 
Maplewell supports pupils aged 11-19 years throughout Leicestershire and Rutland 
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who have moderate learning difficulties. All pupils have an EHCP and are 
particularly vulnerable. Staff at Maplewell support the development of independence 
to enable pupils to become successful young adults and ensure that their safety 
and welfare is considered at all stages. 
 
 
 

Risk 
evaluation 

 Low 
 
Medium 
 
High 

Way Forward 
 
 
 
 

Date completed……………………………………..  Signed………………………………………… 

 
 



 
Activities covered by this 

assessment: 
Preventing radicalisation and terrorism 

Location: Maplewell Hall School Department/Team: Whole school 

Note: A person specific assessment must be carried out for young persons, disabled staff and new and expectant mothers conducting this activity. 

 

 
 

Hazard 

(Something with a 
potential to cause 

harm) 

Who Might be 
Harmed & 

How? 
Existing Controls 

Initial Risk Rating  

(SxL) Further Controls Possible 
 

(What reasonably practicable 

control measures could be 
considered to further reduce 

the risk rating?) 

Residual Risk 
Rating 

(SxL) 

Action Required 

S
e
v
e
ri
ty

 

L
ik

e
lih

o
o
d
 

R
is

k
 r

a
ti
n

g
 

S
e
v
e

ri
ty

 

L
ik

e
lih

o
o
d
 

R
is

k
 r

a
ti
n

g
 

Who: 
(Initial) 

Date 
By: 

(--/--/--
) 

Done? 
/ 

Staff or contracted 
providers are not aware 
of the school procedure 
for handling concerns 

and/or do not feel 
comfortable sharing 

issues internally 

Staff/pupils/visit
ors 

Premises officer to brief contractors 
upon arrival in dealing with any 

concerns and to be given a point of 
contact. 

All contractors to be hired through 
LCC who brief companies in 

safeguarding procedures 

L
 

L
 

L
 

Ensure long term contractors 
have DBS checks 

Provide contractors with a 
checklist of procedures for 

dealing with an issue Appendix 
? 

L
 

L
 

L
 

MI 
15/9/1

6 
 

Learners are radicalised 
by factors internal or 
external to the school 

Pupils 

Regularly provide a newsletter to 
highlight current safeguarding 
issues within the community 

Provide learners with lessons that 
enable them to understand how 

radicalization can be used by 
organisations to keep them safe 

M
 

M
 

M
 

Ensure newsletter highlights 
current issues regarding 
safeguarding concerns 
Ensure lessons provide 

information to enable pupils to 
make their own decisions and 

to ask questions to trusted staff 
when they are unsure 

L
 

L
 

L
 

HA/RC 
15/9/1

6 
 

The school  is not linked 
in with statutory 

partners and/or does 
not feel comfortable 
sharing extremism 
related concerns 

externally 

Pupils 

SLT are regularly monitored by 
outside professionals to ensure that 

all safeguarding concerns have 
been dealt with effectively- SIP, 

Ofsted, governor visits 
Safeguarding is discussed regularly 

at SLT meetings to ensure every 
pupil concern has been dealt with 

appropriately 
SLT have regular DSL training to 
ensure they are aware of current 

affairs 
L.C.C regularly send safeguarding 
briefings and the Head has to send 

a safeguarding return 

L
 

L
 

L
 

Continue building relations with 
external partners to ensure any 
pupil extremism concerns are 

dealt with accordingly 

L
 

L
 

L
 

JB/KN 
15/9/1

6 
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Date completed…31/8/16………..  Signed…………………  

Learners are exposed 
by school staff or 

contracted providers to 
messaging supportive 
of terrorism or which 
contradicts ‘British 

Values’ 

Pupils 

All staff to have DBS checks and 2 
references before working at 

Maplewell 
Regular safeguarding updates are 

provided to staff to ensure that they 
are aware of current issues of 

terrorism and to maintain strong 
ethos and vision 

All volunteers to have a DBS check 
before working at MHS 

All staff to be aware that any 
contradiction to ‘school values’ 

should be reported directly to the 
headteacher 

L
 

L
 

L
 

Regular learning walks 
completed by SLT to ensure 

that a consistent, high 
standards of ‘school values’ are 

continuously present 
throughout the whole school 

L
 

L
 

L
 

SLT 7/9/16  

Behaviours which harm 
the ability of different 

groups and individuals 
to learn and work 
together are left 
unchallenged 

Pupils/Staff 

The school consistently applies the 
‘steps to success’ ethos throughout 

their behaviour for learning in 
school. 

Positive behaviour for learning is 
the key moto used throughout 

school 
All behaviours are challenged by 

behaviour support, student support, 
pastoral teams, teachers and SLT 

constantly and consistently 
throughout the day 

L
 

L
 

L
 

Pupils with SEN can be 
intrigued by different 

behaviours that are being 
highlighted within the world 

around them. Lesson content 
will be based on understanding 

current affair issues and the 
values that we share to keep 

our world safe. 

L
 

L
 

L
 RC/N

R 
1/9/16  

Staff or contracted 
providers are not aware 
of /do not subscribe to 

the values of the school 

Pupils/staff/ 
visitors 

Any concerns to be flagged to SLT 
who will ensure the Headteacher is 
aware too. Direct conversations to 
occur with regards to the issues of 

concern. 
If the person persists than a 

secondary meeting will be held and 
the decision will be made by the 

Headteacher if the person behaves 
accordingly, as to not affect staff or 

pupils. 
Any issues to be reported to the 

relevant safeguarding area, L.C.C or 
owners of businesses 

L
 

L
 

L
 

Safeguarding overview 
provided at sign in for any 

visitors 
Any aggressive persons to be 

removed from the site 
immediately 

Police to be informed to advise 
on the situation 

A dynamic risk assessment to 
occur by the headteacher in 
regards to the next steps in 

handling the situation 

L
 

L
 

L
 

JB 1/9/16  

Staff are unable to raise 
extremism related 

organisational concerns 
due to the lack of an 

appropriate 
whistleblowing 

mechanism 

Staff 
Staff to follow the whistle blowing 

policy and to be made aware of this 
during their induction. 

L
 

M
 

L
 

Staff to sign to acknowledge 
reading of this policy 

Policy to be reviewed and 
updated if an issue arises 

L
 

L
 

L
 

JB 1/9/16  
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Learners/staff are 
exposed by visiting 

speakers to messaging 
supportive of terrorism- 

or which contradicts 
‘British Values’ of 

individual liberty and 
mutual respect and 

tolerance for those of 
different faiths and 

beliefs 

Pupils/staff 

SLT to attend all occasions of 
public speakers 

SLT to intervene and stop any 
inappropriate messages being 

delivered to pupils 

L
 

L
 

L
 

SLT to speak to all public 
speakers before they address 
pupils to ensure that British 

values and positive information 
is addressed during the event 

and relevant to pupils 
knowledge and understanding 

of the wider world 

L
 

L
 

L
 JB/RC

/CH/MI 
1/9/16  

Extremist or terrorist 
related material is 

displayed within school 
premises 

Pupils/staff 

All ICT filtering systems to be 
constantly monitored to ensure 
pupils are unable to watch/read 

inappropriate information. 
If any incident occurs it should be 
recorded and handed to a member 
of SLT, who in turn, will liaise with 

the ICT technician to prevent further 
incidents occurring. 

CEOP updates to be discussed with 
staff regularly as web based 

information can be manipulated by 
its makers to bypass the fire wall 

system. All information to be shared 
with ICT technician to ensure 

measures are in place to prevent 
this. 

Any lesson content based on world 
affairs to be taught at the relevant 
level to ensure pupils are aware of 
this behaviour, ways of preventing 
it, ways of sharing with staff if they 

have been subjected to this 
information and the consequences 

of displaying such behaviour 

M
 

M
 

M
 

Pupils to be constantly 
monitored on ICT equipment so 
that any incidents are dealt with 

straight away. 
Any safeguarding concerns 
regarding information being 

viewed at home to be reported 
to the relevant DSL.  

If any information is accessed 
the technician to immediately 

update fire wall 

L
 

L
 

L
 Aha/J

B 
1/9/16  

School premises are 
used to host events 

supportive of terrorism, 
or which popularise 

hatred or intolerance of 
those with particular 

protected 
characteristics 

School image 

All bookings to be checked when 
the hiring booking occurs to ensure 

the nature of the booking. 
Ensure the hirings & 

policy/procedure is always up to 
date and updated if any concerns 

arise 

L
 

L
 

L
 Background checks of any 

organization of concern 

L
 

L
 

L
 

AP 1/9/16  

Learners access 
extremist or terrorist 
material whilst using 

school networks 

Pupils/staff 

Pupil to be removed from the ICT 
equipment to a member of SLT 
Intervention support to occur to 

teach the pupil about the 
seriousness of the information that 

has been observed 
Update the school fire wall to 
prevent images being viewed 

M
 

M
 

M
 

Constant reviews of the fire 
wall and history searches of 
pupil and staff accounts to 
prevent further incidents 

occurring 

L
 

L
 

L
 Aha/J

B 
1/9/16  
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Online/social media 
communications 

relating to extremist or 
terrorist material feature 

the school's branding 

Pupils/staff/sch
ool image 

SLT to report concerns to police 
and L.C.C to remove any offending 

images. The head will liaise with the 
services to ensure that the nature 

Letter to be sent to parent/carers to 
ensure the school does not promote 
its self in line with any radicalization 

or terrorism 

L
 

L
 

L
 

If any incident occurs review 
this risk rating 

Ensure all media is monitored 
to provide a consistent high 

image of the school 

L
 

L
 

L
 

SLT 1/9/16  



APPENDIX 7 

PROCESS FOR DEALING WITH ALLEGATIONS AGAINST STAFF (INCLUDING 
HEADTEACHERS) AND VOLUNTEERS 

These procedures should be followed in all cases in which there is an allegation or suspicion 
that a person working with children has: 

 behaved in a way that has harmed a child, or may have harmed a child; 

 possibly committed a criminal offence against or related to a child; or 

 behaved towards a child or children in a way that indicates he or she would pose a risk 
of harm to children. 

Relevant documents: 

 DfE “Keeping children safe in education: Statutory guidance for schools and colleges” 
July 2015 (part 4: Allegations of abuse made against teachers and other staff) 

1) Individual Staff/Volunteers/Other Adults who receive the allegation: 
 

i. Write a dated and timed note of what has been disclosed or noticed, said or done. 
 

ii. Report immediately to the Headteacher. 
 

iii. Pass on the written record. 
 

iv.        If the allegation concerns the conduct of the Headteacher, report  immediately to the 
Chair of Governors.  Pass on the written record. (If there is difficulty reporting to the 
Chair of Governors, contact the Allegations Manager, Safeguarding and 
Improvement Unit as soon as possible.) 
 

2) Headteacher (or Chair of Governors) 
 

i. If there is no written record, write a dated and timed note of what has been disclosed 
or noticed, said or done. 

 
ii. Before taking further action notify and seek advice from the Allegations Manager, 

Safeguarding and Improvement Unit on the same day.   
 

iii. You may be asked to clarify details or the circumstances of the allegation, but this 
must not amount to an investigation.   

 
iv. Report to First Response Children’s Duty if the Allegations Manager so advises or if 

circumstances require a referral concerning a child. 
 

v. Ongoing involvement in cases:  
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 Liaison with the Allegations Manager 

    Co-operation with the investigating agency’s enquiries as appropriate.  

    Consideration of employment issues and possible disciplinary action where the 
investigating agencies take no further action. 

 Possible referral to the DBS or NCTL, depending on the outcome.    
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APPENDIX 8 
 
PROCEDURE TO FOLLOW IN CASES OF POSSIBLE, ALLEGED OR SUSPECTED ABUSE, 
OR SERIOUS CAUSE FOR CONCERN ABOUT A CHILD 
 
 
Contents 
 

A General  

B Individual Staff/Volunteers/Other Adults - main procedural steps  

C Designated Safeguarding Lead – main procedural steps  

 
A.  General 
 
1) The Local Safeguarding Children Board Procedures contain the inter-agency processes, 

protocols and expectations for safeguarding children.  (Available on LSCB website 
www.lrsb.org.uk: The Designated Safeguarding Lead is expected to be familiar with these, 
particularly the referral processes. 

 
2) It is important that all parties act swiftly and avoid delays. 
 
3) Any person may seek advice and guidance from the First Response Children’s Duty 

Professionals Consultation Line, particularly if there is doubt about how to proceed. Any 
adult, whatever their role, can take action in his/her own right to ensure that an allegation or 
concern is investigated and can report to the investigating agencies. 

 
4) Written records, dated and signed, must be made to what has been alleged, noticed and 

reported, and kept securely and confidentially. 
 
5) In many cases of concern there will be an expectation that there have already been positive 

steps taken to work with parents and relevant parties to help alleviate the concerns and 
effect an improvement for the child.  This is appropriate where it is thought a child may be 
in need in some way, and require assessment to see whether additional support and 
services are required.  An example might be where it is suspected a child may be the subject 
of neglect.  In most cases the parents’ knowledge and consent to the referral are expected, 
unless there is reason for this not being in the child’s interest.  However, there will be 
circumstances when informing the parent/carer of a referral that might put the child at risk, 
and in individual cases advice from Children’s Social Care will need to be taken. 

 



The following diagram aids DSL’s at Maplewell when identifying the correct referral process to follow: 
 

 
 
Full Leicestershire outlines of the services available can be found on this document: 
 
http://llrscb.proceduresonline.com/pdfs/thresholds_access_services.pdf 

http://llrscb.proceduresonline.com/pdfs/thresholds_access_services.pdf
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B.  Individual Staff/Volunteers/Other Adults – main procedural steps 
 
1) When a child makes a disclosure, or when concerns are received from other sources, do 

not investigate, ask leading questions, examine children, or promise confidentiality.  
Children making disclosures should be reassured and if possible at this stage should be 
informed what action will be taken next. 

 
2) As soon as possible write a dated, timed and signed note of what has been disclosed or 

noticed, said or done and report to the Designated Safeguarding Lead in the school. 
 
3) If the concern involves the conduct of a member of staff or volunteer, a visitor, a governor, 

a trainee or another young person or child, the Headteacher must be informed. 
 
4) If the allegation is about the Headteacher, the information should normally be passed to the 

Chair of Governors or the Local Authority Allegations Manager (LADO). 
 
5) If this has not already been done, inform the child (or other party who has raised the 

concern) what action you have taken. 
 
C. Designated Safeguarding Lead – main procedural steps 
 

1) Begin a case file which will hold a record of communications and actions to be stored 
securely (see Section on Records, Monitoring and Transfer). 
 

2) Where initial enquiries do not justify a referral to the investigating agencies, inform the 
initiating adult and monitor the situation.  If in doubt, seek advice from the First Response 
professionals Consultation line. 
 

3) Share information confidentially with those who need to know. 
 
4) Where there is a child protection concern requiring immediate, same day, intervention 

from Children’s Social Care (Priority 1), the First Response Children’s Duty should be 
contacted by phone. Written confirmation should be made within 24 hours on the LSCB 
Agency Referral Form to Children’s Social Care. All other referrals should be made using 
the online form (see link http://lrsb.org.uk/childreport). 

 
5) If the concern is about children using sexually abusive behaviour, refer to section 5.2 of 

this policy 
 
6) If it appears that urgent medical attention is required arrange for the child to be taken to 

hospital (normally this means calling an ambulance) accompanied by a member of staff 
who must inform medical staff that non-accidental injury is suspected.  Parents must be 
informed that the child has been taken to hospital. 

 
7) Exceptional circumstances:  If it is feared that the child might be at immediate risk on 

leaving school, take advice from the First Response Professionals Consultation line (for 
instance about difficulties if the school day has ended, or on whether to contact the 
police).  Remain with the child until the Social Worker takes responsibility.  If in these 

http://lrsb.org.uk/childreport
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circumstances a parent arrives to collect the child, the member of staff has no right to 
withhold the child, unless there are current legal restrictions in force (e.g. a restraining 
order).  If there are clear signs of physical risk or threat, First Response Children’s Duty 
should be updated and the Police should be contacted immediately. 
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Private & Confidential 
Safeguarding Concern Referral Form 

Please complete the table below if you have any safeguarding concerns regarding a students. 
Hand the form directly to a designated senior person. (JB, KN- if not available RC or MI)  

 

Your name:  
 

Name of student/s:  

Date of disclosure/event: 
 

Time of disclosure/event: 

Names of people present during disclosure/event: 
 
 

Location of disclosure/event: 

Details of concern (continue on separate sheet if necessary): 
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Please put a cross on the area of the body referred to. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Signed: 
 
Date & time completing the form 
 
Logged in SIMS (Tick) 

This section to  be completed by DSL 
 
Initial Action Taken- i.e. Referred to social care, parents contacted, student’s spoken to. 
 

 
 

 
 
 
 
 
Outcome Action- ( i.e. RRP, Risk assessment, changed timetable/lesson/supervision/revision 
of policy) 
 

 
 
 
Feedback from Social Care if referral made : Yes ( please detail below or attach a separate sheet)                     
N/A 
 
 
 
 
 
 
 
Signed:                                                                              Date:                                 File(tick)                
Filed by: 
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Appendix 9- Missing from education 
 

 

Referral Checklist for Pupils Missing 

out on Education (PME) 

    

Name of Pupil (s)  

 
Address  
(Last Known) 

 

 

 

AKA 
 

Parents’/Carers’ 
Names  

Date of Birth 
 

Telephone No. 
 

Gender 
 

Email 
 

Ethnicity 
 

School/College 
 

SEN & Disability 
 

Child in Care? 
 

Date Last Attended 
 

Any Additional 
Information 
 
(E.G. additional 
addresses, information 
surrounding SEN/Care  
etc) 

 

 

 

 

 

Action to be Taken by Referrer  
 

Action Outcome (Include date completed) 

Check possible whereabouts with 
staff, siblings, friends & other pupils 
 

 
 
 
 

Contact any known extended family 
and/or emergency contact numbers 
 

 
 
 
 

Complete a visit to last known 
address  
(Check visible signs of property being 
occupied, checks with neighbours etc) 
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Please include any additional & 
relevant information about the child 
or family 
(E.g known agencies with involvement & 
names of contacts) 
 

 
 
 
 
 
 
 

 

 

 

Please complete the table below. Indicate as appropriate and mark whether the 

indicators are current or historic 

No 
Vulnerabilities, Warning Signs & Risk Indicators 
(for the child and/or family) 

Yes or 
No? 

Current 
or 

Historic 
(C/H?) 

1 History of Local Authority Care (LAC) 

 

  

2 Goes Missing from Home/Care    

3 Exclusion and/or unexplained absences from school  
(or not engaged in education, employment or training) 

  

4 Social and/or Learning difficulties 

 

  

5 Low self-esteem / Self-harm requiring medical treatment / Eating 
Disorders / Emotional Health Issues 
(Including anxiety related issues, suicidal thoughts) 

  

6 History of Being Bullied or Being a Bully   

7 Drug and/or Alcohol Misuse 
(or a history of) 

  

8 Involvement in Criminal Activities 
(Possible offending patterns in the family) 

  

9 At Risk of Child Sexual Exploitation (CSE) 
(known or suspected) 

  

10 Whereabouts Unknown (or unclear) - whether day or night   

11 Displaying Inappropriate Sexualised Behaviours   

12 Aggressive Behaviour Towards Others 
(sometimes leading to fixed term exclusions) 

  

13 Breakdown of Living and/or Family Relationships 
(sometimes leading to staying out overnight) 

  

14 Gang Member or Association   

15 History of abuse/neglect 

 

  

16 History of domestic abuse/violence 

 

  

17 History of mental health difficulties   
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Based on the above indicators, if there are any safeguarding concerns or worries, 

have you considered a referral to Social Care?    Yes/No 

If so, have you gained consent from parents?      Yes/No 

 

 

 

 

Referrer Assessment 
 
(The Vulnerabilities, Warning Signs & Risk Indicators above should help inform your professional judgement 
when completing the final section of this referral form) 

What do you think is working well?  

Include protective factors: 

 People, situations & actions that contribute 
to the wellbeing of the child & to plans 
about how they could be made safe 

 Actions already being taken to make sure 
the child is safe 

 

 
 
 
 
 
 
 
 
 
 
 

What are you worried about? 

Include risk factors, whether they are suffering 
or likely to suffer significant harm. 

 Harm – actual hurt, injury or abuse (likely) 
caused by adults in the past or present 

 Risk taking behaviour by the child 
 

 
 
 
 
 
 
 
 
 
 

Professional Judgment 

Please use your professional judgement to 
reflect upon the indicators you have ticked 
above and consider the health, welfare and 
safety of the child in question 
 

 
 
 
 
 
 
 
 
 
 

What do you think needs to happen 

next? 

 
 
 
 
 

18 History of sexual, physical and/or emotional abuse   

19 Isolated from peers/social networks 
(not mixing with their usual friends) 

  

20 Evidence of Poverty and/or Deprivation   
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This is the initial plan and should include what 
outcomes you are hoping are achieved and by 
when 
 

 
 
 
 
 
 
 
 

 

Referrer’s Details 
 

Name 
 
 

Position/Title 
 

Contact Details 
 
 

School/College or 
Agency 

 

Signature 
 

 Date Completed 
 

 

Please password protect the completed form and email to cme@leics.gov.uk 
 

  

mailto:cme@leics.gov.uk
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Appendix-10 
Child Protection Conference Report - Education 

 

Date of conference  

 

School/College completing the report 
 

Name and address of 
School/college 

 

Name of report author  

Role of report author  

Date report written  

 

Family details 
 

Parent / carer’s name  

Parent / carer’s name  

 

Child’s name Date of birth Address 

   

   

   

   

   

   

 
In order to ensure that the child and family are fully supported to engage and 
participate in the Child Protection Conference process, it is important that the 
following issues are addressed prior to the conference. 
 
 All sections of this report are completed in full and discussed with the child(ren) and 

parents/carers. 

 Any additional or specific support needs are addressed, including (but not restricted to) the 
need for an interpreter, childcare for very young children and/or arrangements in respect of 
a disability. 

 The voice of the child and how their views, wishes and feelings will be heard. 
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SECTION A: Brief overview of involvement with the child(ren) and family, 
including time on roll and levels of attendance 
 

 

 
SECTION B: Analysis-Domains of Signs Of Safety 
 

1) What are you worried about? 
  
HARM 
Write a short, powerful statement describing the (significant) harm that has already happened 
to the child.  Include how those responsible for the child were involved. 

 

 
DANGER / RISK 
If things carry on without change, what are you worried will happen in the immediate future, 
medium and long term.  Be specific. 
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COMPLICATING FACTORS 
Actions/behaviours in and around the family that make this problem harder to deal with, but is 
not part of the core concerns for the child. 

 

 

2) What is working well?  
 
EXISTING STRENGTHS 
What contributes to the child’s general wellbeing? 

 

 
EXISTING SAFETY 
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Describe actions taken by parents/caring adults that are proven to interrupt or disrupt danger 
when it occurs – give examples of how and when this happened. 
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3) Scale 
 
Having thought about what you are worried about and what is working well, rate how worried 
you are about ________________ today. 
 

 
 
0 10 
I am very worried; there is no safety 
and this child is suffering harm and 
needs to be out of the home. 

I have no concerns; the 
child is safe and the family 

does not require support. 
                                           

4) What needs to happen next? 
 
SAFETY GOALS 
Describe precisely what outcomes you need to see to be satisfied that ________________ is 
safe enough to close this case. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
ACTION 
What, specifically, needs to happen to build safety for __________________________?  How 
will the parent/carer(s) need to change?  Do not list resources/make referrals. 
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Appendix 11- Elective Home education 
 

Referral Form & Risk Assessment  

for Pupils who are  Electively Home 

Educated (EHE) 

    

Pupil Details: 

Name of Pupil (s) – 
(include AKA if 
appropriate) 

 
Address  
 

 

 

 

Parents’/Carers’ 
Names  

Name of person with 
parental responsibility  

Telephone No. and 
Mobile No.  

Email Address 
 

Date of Birth 
 

NC Year 
 

Gender 
 

Ethnicity 
 

Child in Care? 
 

SEN & Disability 
 

Child in Need? 
 

Child Protection 
Plan?  

School/College 
 

Student ID 
 

Date Last Attended 
 

Any Additional 
Information 
 
(E.G. information 
surrounding SEN) 

 

 

 

 

Is the child known to 
Social Care? 

 
Name of Social 
Worker  
 

 

 

 
 

 

Please complete the table below.  Indicate as appropriate and mark whether the indicators 

are current or historic 

Current Attainment 

Subject Level/Grade Examination Board (if 

applicable) 

Scheme of work 

followed 
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Educational Details:  
 

Action Outcome (Include date completed) 

Did the child attend school regularly, 
i.e. above 90%. (Please include 
attendance data over the last 12 
months) 

 

What reason has the family given for 
withdrawing the pupil from school? 
 

 

Why are the family keen to pursue 
Elective Home Education? 
 

 
 
 
 

On what date did the school receive 
written notification from the family of 
their intention to pursue Elective 
Home Education? 

 

Please indicate if you have any 
concerns about this child achieving 
their potential if they are Electively 
Home Educated 

 
 
 
 
 

Is there any other relevant 
information you wish to pass on? 

 

Who should the Home Education 
Officer contact if necessary? 

 

Are any external agencies involved 
with the child? 
Please include any relevant reports 
 

 

Risk Assessment: 

Please complete the table below. Indicate as appropriate and mark whether the 

indicators are current or historic (in relation to the child and/or family) 

No 
Vulnerabilities, Warning Signs & Risk Indicators 
(for the child and/or family) 

Yes or 
No? 

Current 
or 
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Based on the above indicators, if there are any safeguarding concerns or worries, have you 
considered a referral to Social Care?                   Yes/No 
If so, have you gained consent from parents?    Yes/No 

 

Historic 
(C/H?) 

1 Does the child have a Child Protection Plan?   

2 Goes missing from Home/Care   
No 

Vulnerabilities, Warning Signs & Risk Indicators 
(for the child and/or family) 

Yes or 
No? 

Current 
or 

Historic 
(C/H?) 

3 Exclusion and/or unexplained absences from school (or not engaged in 

education, employment or training) 

  

4 Social and/or Learning difficulties   

5 Low self-esteem / Self-harm requiring medical treatment / Eating 

Disorders / Emotional Health issues (including anxiety related issues, suicidal 

thoughts) 

  

6 History of Being Bullied or Being a Bully   

7 Drug and/or Alcohol Misuse (or a history of)   

8 Involvement in Criminal Activities (Possible offending patterns in the family)   

9 At Risk of Child Sexual Exploitation (CSE) (known or suspected)   

10 Whereabouts Unknown (or unclear) – whether day or night   

11 Displaying Inappropriate Sexualised Behaviours   

12 Aggressive Behaviour Towards Other (sometimes leading to fixed term 

exclusions) 

  

13 Breakdown of Living and/or Family Relationships (sometimes leading to 

staying out overnight) 

  

14 Gang Member or Association   

15 History of abuse/neglect   

16 History of domestic abuse/violence   

17 History of mental health difficulties   

18 History of sexual, physical and/or emotional abuse   

19 Isolated from peers/social networks (not mixing with their usual friends)   

20 Evidence of Poverty and/or Deprivation   
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Professional Assessment 
 
(The Vulnerabilities, Warning Signs & Risk Indicators above should help inform your professional judgement 
when completing the final section of this referral form) 

What are you worried about? 

Include risk factors, whether they are suffering 
or likely to suffer significant harm. 

 Harm – actual hurt, injury or abuse (likely) 
caused by adults in the past or present 

 Risk taking behaviour by the child 

 Complicating factors 
 

 
 
 
 
 
 
 
 
 
 

What do you think is working well?  

Include protective factors: 

 People, situations & actions that contribute 
to the wellbeing of the child  

 Actions already being taken to make sure 
the child is safe 

 

 
 
 
 
 
 
 
 
 
 
 

Professional Judgment 

Please use your professional judgement to 
reflect upon the indicators you have ticked 
above and consider the health, welfare and 
safety of the child in question 
 

 
 
 
 
 
 
 
 
 
 

What do you think needs to happen 

next? 

This is the initial plan and should include what 
outcomes you are hoping are achieved and by 
when 
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Referrer’s Details 
 

Name 
 
 

Position/Title 
 

Contact Details 
 
 

School/College or 
Agency 

 

Signature 
 

 Date Completed 
 

 

Please password protect the completed form and email to homeeducation@leics.gov.uk 

 
  

 
 
 

mailto:homeeducation@leics.gov.uk
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Appendix 12- Further information and guidance 
 
Other potential areas that will need adding to these appendices if the need occurs: - 
 
• bullying including cyberbullying   
• children missing education – and Annex A   
• child missing from home or care  
• child sexual exploitation (CSE) – and Annex A  
• domestic violence   
• drugs   
• fabricated or induced illness   
• faith abuse   
• female genital mutilation (FGM) – and Annex A   
• forced marriage- and Annex A  
• gangs and youth violence   
• gender-based violence/violence against women and girls (VAWG)  
13  
• hate   
• mental health  
• missing children and adults    
• private fostering   
• preventing radicalisation – and Annex A  
• relationship abuse   
• sexting  
• trafficking  
 
Information links 
 
This document contains the hyperlinks: - 
 
file:///C:/Users/Mel%20Ison/Documents/policies/safeguarding%20updates/Keeping_children_
safe_in_educationsept16.pdf  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

file:///C:/Users/Mel%20Ison/Documents/policies/safeguarding%20updates/Keeping_children_safe_in_educationsept16.pdf
file:///C:/Users/Mel%20Ison/Documents/policies/safeguarding%20updates/Keeping_children_safe_in_educationsept16.pdf
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Appendix 13- Key safeguarding information 
 

In-house documentation 

 Cause for concern form (orange) Handed to JT 

 Safeguarding form (green) Handed to DSL 

By using these templates it ensures that all information is recorded, but is not always 
necessary if an incident occurs and you do not have one to hand. It has to be signed, time 
recorded, name printed, child’s details, time/date, and place of disclosure- hence why the 
form is easier to complete. 

Always hand safeguarding concerns directly to a DSL in person. 
 
Harmful Sexual behaviour 

Harmful sexual behaviour includes: 

 using sexually explicit words and phrases 
 inappropriate touching 
 using sexual violence or threats 
 full penetrative sex with other children or adults. 

 
Children and young people who develop harmful sexual behaviour harm themselves and 
others. 
Sexual behaviour between children is also considered harmful if one of the children is much 
older – particularly if there is more than two years’ difference in age or if one of the children is 
pre-pubescent and the other isn’t (Davies, 2012). 
However, a younger child can abuse an older child, particularly if they have power over them 
– for example, if the older child is disabled 

Information taken from the NSPCC 

CEASE 

Children being groomed, particularly online through social media platforms and gaming sites, is a 
growing threat in society. 

We must all do what we can to tackle this appalling crime which sees vulnerable young people 
deliberately targeted and preyed upon for sexual purposes. 

By being aware of how to keep the children in your life safe and by knowing the signs that could 
indicate a child is in danger you could help put a stop to this hideous form of abuse. 

It only took 15 days for 15-year-old Kayleigh Haywood to be 
groomed online, meet a man she had been talking to on Facebook 
and raped and murdered. Stop another family losing a child in this 
way.  

Commit to doing what you can by signing our CEASE 
(commitment to eradicate abuse and sexual exploitation) pledge.  

 

https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/harmful-sexual-behaviour/what-is/#pageref2190
https://leics.police.uk/advice-and-information/child-sexual-exploitation/parent-or-guardian
https://leics.police.uk/advice-and-information/information-zone/child-sexual-exploitation/online-grooming-parents
https://leics.police.uk/categories/kayleighs-love-story
https://leics.police.uk/categories/kayleighs-love-story
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https://leics.police.uk/categories/cease  
 
Honour based violence 

Honour based violence is a violent crime or incident which may have been committed to 
protect or defend the honour of the family or community.  

It is often linked to family members or acquaintances who mistakenly believe someone has 
brought shame to their family or community by doing something that is not in keeping with the 
traditional beliefs of their culture 

http://www.safe.met.police.uk/crimes_of_honour/get_the_facts.html  

FGM 

Female genital mutilation (FGM) is the partial or total removal of external female genitalia for 
non-medical reasons. It's also known as female circumcision, cutting or sunna. 

Religious, social or cultural reasons are sometimes given for FGM. However, FGM is child 
abuse. It's dangerous and a criminal offence. 

Information taken from NSPCC 

Child missing from education 

All children, regardless of their circumstances, are entitled to a full time education which is 
suitable to their age, ability, aptitude and any special educational needs they may have. 
Children missing education (CME) are at significant risk of underachieving, being victims of 
abuse, and becoming NEET (not in education, employment or training) later on in life. 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/395138/Childre
n_missing_education_Statutory_guidance_for_local_authorities.pdf  
 
CEOP 
 
The Child Exploitation and Online Protection Command, or CEOP Command, is a command 
of the UK's National Crime Agency, and is tasked to work both nationally and internationally to 
bring online child sex offenders, including those involved in the production, distribution and 
viewing of child abuse material, to the UK courts. The centre was formed in April 2006 as the 
Child Exploitation and Online Protection Centre, and was absorbed into the NCA on 7 
October 2013 by the Crime and Courts Act 2013. 
https://www.ceop.police.uk/  
 
Radicalisation- Prevent duty & Channel 
 
From 1 July 2015 all schools, registered early years childcare providers and registered later 
years childcare providers (referred to in this advice as ‘childcare providers’) are subject to a 
duty under section 26 of the Counter-Terrorism and Security Act 2015, in the exercise of their 
functions, to have “due regard to the need to prevent people from being drawn into terrorism”. 

https://leics.police.uk/categories/cease
http://www.safe.met.police.uk/crimes_of_honour/get_the_facts.html
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/395138/Children_missing_education_Statutory_guidance_for_local_authorities.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/395138/Children_missing_education_Statutory_guidance_for_local_authorities.pdf
https://www.ceop.police.uk/
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https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/439598/prevent
-duty-departmental-advice-v6.pdf  
 
Channel is a programme which focuses on providing support at an early stage to people who 
are identified as being vulnerable to being drawn into terrorism. The programme uses a multi-
agency approach to protect vulnerable people by:  a. identifying individuals at risk; b. 
assessing the nature and extent of that risk; and c. developing the most appropriate support 
plan for the individuals concerned. 15. Channel may be appropriate for anyone who is 
vulnerable to being drawn into any form of terrorism.  Channel is about ensuring that 
vulnerable children and adults of any faith, ethnicity or background receive support before 
their vulnerabilities are exploited by those that would want them to embrace terrorism, and 
before they become involved in criminal terrorist related activity. 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/425189/Chann
el_Duty_Guidance_April_2015.pdf  
 
 
 
 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/439598/prevent-duty-departmental-advice-v6.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/439598/prevent-duty-departmental-advice-v6.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/425189/Channel_Duty_Guidance_April_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/425189/Channel_Duty_Guidance_April_2015.pdf

